
Emergency Notification 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address] 

Dear [Recipient's Name], 

Subject: Emergency Notification from [Your Diplomatic Mission's Name] 

We are writing to inform you of an urgent situation that requires immediate attention. [Briefly 

describe the emergency situation and its implications. Include relevant details that will assist the 

recipient in understanding the gravity of the situation.] 

We advise you to take the necessary precautions and actions as deemed appropriate. Please keep 

us informed of your response to this situation. 

Should you require any assistance or further information, do not hesitate to reach out to us at 

[Your Contact Information]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Diplomatic Mission's Name]  

[Your Contact Information] 


