
Request for Small Business Loan Options 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to inquire about potential loan options for my small business, [Your Company 

Name]. We are looking to [briefly explain the purpose of the loan, e.g., expand our operations, 

purchase new equipment, etc.]. 

As a small business established in [Year], we have a proven track record of [mention any 

achievements or financial stability]. We believe that securing a loan will allow us to [explain 

how the loan will benefit the business]. 

We are particularly interested in options such as [list types of loans you are interested in, e.g., 

SBA loans, line of credit, etc.]. If possible, we would appreciate information regarding interest 

rates, repayment terms, and any other necessary criteria for qualifying. 

Thank you for considering our request. I look forward to discussing potential loan options 

tailored to our business needs and am available for a meeting at your earliest convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


