
Loan Inquiry Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company Name]. We are currently exploring financing options to support our growth and 

development initiatives. 

I would like to inquire about the loan terms available for businesses through your institution. 

Specifically, I am interested in the following details: 

• Interest rates 

• Repayment terms 

• Eligibility requirements 

• Documentation needed for the application 

• Any associated fees 

Thank you for considering my request. I look forward to your prompt response and hope to 

establish a mutually beneficial relationship. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


