
Business Loan Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Position] 

[Lender's Company Name] 

[Lender's Company Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally request a business loan of [amount] to support the growth of [Your 

Company Name]. Our business has been operational for [duration] and during this time, we have 

achieved [mention any achievements or milestones]. 

The funds from this loan will be utilized for [specific purposes, e.g., expanding operations, 

purchasing inventory, etc.]. We have prepared a detailed business plan that outlines our 

objectives and how we plan to utilize the loan effectively. 

We believe that with the support of [Lender's Company Name], we can achieve our growth 

targets and contribute positively to the economy. I would appreciate the opportunity to discuss 

this loan request in further detail at your earliest convenience. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


