
Application for Remote Position with 

Occasional Travel 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position listed on [Where You Found the 

Job Posting]. With my extensive experience in [Your Field/Industry], I believe I am an excellent 

candidate for this role, which offers remote work with occasional travel. 

Throughout my career, I have demonstrated a strong ability to manage projects successfully, 

collaborate with diverse teams, and deliver results under tight deadlines. I am particularly excited 

about this opportunity at [Company's Name] as it aligns with my skills and professional goals. 

I am eager to contribute to your team and would love the chance to discuss how my background, 

skills, and enthusiasms can meet the needs of your company. Thank you for considering my 

application. I look forward to the opportunity to speak with you. 

Sincerely, 

[Your Name] 


