
Debt Repayment Status Advisory 

Date: [Insert Date] 

Dear [Debtor's Name], 

We hope this message finds you well. This letter serves as an advisory regarding the current 

status of your debt repayment with us. 

As of [Insert Date], your outstanding balance is [Insert Amount]. According to our records, the 

last payment was received on [Insert Date], amounting to [Insert Amount]. We appreciate your 

effort in making timely payments. 

To stay on track with your repayment plan, we kindly remind you that the next payment of 

[Insert Amount] is due on [Insert Due Date]. Please ensure that this payment is made on time to 

avoid any penalties or additional charges. 

If you are experiencing any difficulties in making your payments or have any questions 

regarding your account, please do not hesitate to reach out to us at [Insert Contact Information]. 

We are here to assist you. 

Thank you for your attention to this matter. We look forward to your prompt payment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


