
Mutual Understanding Agreement 

Date: [Insert Date] 

From: [Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

To: [Creditor's Name]  

[Creditor's Company Name]  

[Company Address]  

[City, State, Zip Code] 

Subject: Mutual Understanding in Debt Negotiation 

Dear [Creditor's Name], 

We are writing to express our mutual understanding regarding the outstanding debt of [insert 

specific amount] that I owe to [Creditor's Company Name]. We appreciate your willingness to 

discuss and negotiate a resolution that is satisfactory for both parties. 

After our recent discussions, we have reached an agreement on the following terms: 

• Total Debt Amount: [Insert Amount] 

• Proposed Payment Plan: [Insert Payment Plan Details] 

• Payment Due Dates: [Insert Due Dates] 

• Other Terms: [Insert Any Additional Terms] 

We believe that this agreement will allow us to manage the repayment effectively while ensuring 

that your company receives what it is owed. We are committed to adhering to this plan and 

appreciate your cooperation and understanding exhibited throughout our negotiations. 

Please confirm your acceptance of these terms by signing below and returning a copy of this 

letter to us. 

Sincerely, 

[Your Name]  

[Your Signature] (if sending a hard copy) 

I, [Creditor's Name], hereby accept the terms outlined in this mutual understanding agreement. 



[Creditor's Signature]  

[Title/Position]  

[Date] 


