Debt Engagement Summary

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Debt Engagement Summary for [Debtor's Name/Account]

Overview

This summary outlines the details regarding the debt engagement for [Debtor's Name or Account
Number]. Our objective is to provide clarity on our findings and proposals for resolution.

Debt Details

Original Amount: $[Original Amount]
Current Balance: $[Current Balance]
Date of Last Payment: [Date]

Interest Rate: [Interest Rate]

Terms of Repayment: [Repayment Terms]

Engagement Summary

During our engagement, we have identified the following:

« [Finding 1]
e [Finding 2]
« [Finding 3]

Recommendations

In consideration of the above findings, we recommend the following actions:
e [Recommendation 1]

e [Recommendation 2]
e [Recommendation 3]

Conclusion

We appreciate your attention to this matter and look forward to your feedback regarding our
recommendations. Please do not hesitate to reach out for further clarification.



Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



