
Creditor-Debtor Interaction Summary 

Date: [Insert Date] 

From: [Creditor Name] 

To: [Debtor Name] 

Introduction 

This letter summarizes the interactions between [Creditor Name] and [Debtor Name] regarding 

the outstanding debt. 

Summary of Interactions 

• Date: [Insert Date] - Initial Contact 

• Date: [Insert Date] - Payment Plan Proposal 

• Date: [Insert Date] - Follow-Up on Payment 

• Date: [Insert Date] - Agreement on Revised Payment Terms 

• Date: [Insert Date] - Confirmation of Payment Received 

Current Status 

The current outstanding balance is [Insert Amount]. Payments are scheduled as follows: [Insert 

Payment Schedule]. 

Conclusion 

We appreciate your cooperation in resolving this matter. Please feel free to reach out for any 

further discussions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


