Debt Conversation Summary

Date: [Insert Date]

Participants: [Your Name], [Debtor's Name]

Summary of Discussion

On [insert date], a conversation was held regarding the outstanding debt of [insert amount] owed
by [insert debtor's name]. The main points discussed were as follows:

o Current Status: The debtor acknowledged the outstanding amount and expressed
commitment to resolving the debt.
o Payment Plan: Proposed payment plan of [insert details of payment plan].

o Agreed Terms: Both parties agreed to review the payment progress on a monthly basis.
o Next Steps: A follow-up meeting is scheduled for [insert date] to assess the situation.

Conclusion

This conversation was productive, and both parties are optimistic about the resolution of the
outstanding debt.

Thank you,

[Your Name]



