
Overdue Debt Payment Notification 

Date: [Insert Date] 

To: [Debtor's Name] 

[Debtor's Address] 

[City, State, Zip Code] 

Dear [Debtor's Name], 

This is a formal notification regarding your overdue payment of [Amount] that was due on [Due 

Date]. Despite previous reminders, this payment remains outstanding. 

Please take this matter seriously and remit the payment by [New Deadline]. Failure to do so may 

result in additional fees or legal action. 

If you have already made the payment, please disregard this notice. Otherwise, we encourage 

you to contact us at [Your Contact Information] to discuss your account. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


