
Letter of Interest 

Date: [Insert Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in the [Job Title] position 

at [Company's Name] that I recently applied for. Although my qualifications may exceed the 

requirements outlined in the job description, I am enthusiastic about the opportunity to contribute 

to your team. 

With [number] years of experience in [industry/field] and a strong background in [specific skills 

or experiences], I believe I can bring valuable insights and expertise to [Company's Name]. I am 

particularly drawn to [specific aspect of the company or position], and I am eager to leverage my 

skills to help achieve [specific goal or objective]. 

I understand that the role may not align perfectly with my experience, but I am committed to 

embracing new challenges and learning from the team. I am confident that my proactive 

approach and dedication will prove beneficial for your organization. 

Thank you for considering my application. I would appreciate the opportunity to discuss how my 

background and interests align with the goals of [Company's Name]. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


