
Job Application Letter 

Date: [Insert Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to apply for the [Job Title] position at [Company's Name] as advertised [where you 

found the job listing]. I am excited about the opportunity to contribute to your team, but I would 

like to address my qualifications that might suggest I am overqualified for this role. 

With [number] years of experience in [Your Industry/Field], I have developed a comprehensive 

skill set that includes [specific skills]. While my background may seem more advanced than the 

typical candidate, I am genuinely passionate about [specific aspect of the job or company]. I 

believe my extensive experience will enable me to bring valuable insights and contribute to 

[specific goals or projects of the company]. 

I am looking for a role that aligns more with my values and career aspirations, and I am 

confident that the [Job Title] position offers just that. I am eager to bring my expertise to 

[Company's Name] and embrace this opportunity for growth and contribution. 

Thank you for considering my application. I hope to discuss my suitability for the role further 

and explore how my experience can be an asset to your team. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


