
Client Appointment Request 

Dear [Client's Name], 

I hope this message finds you well. I would like to schedule a strategy session to discuss 

[specific topics or goals] that are essential for our ongoing projects. Your input is invaluable as 

we aim to [mention purpose or outcome]. 

Please let me know your availability for a session in the coming week. I am flexible with timings 

and would be happy to adjust to a slot that works best for you. 

Thank you for your consideration. Looking forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


