
Client Appointment Request 

Date: [Insert Date] 

To: [Client's Name] 

Company: [Client's Company] 

Address: [Client's Address] 

Dear [Client's Name], 

I hope this message finds you well. We are excited to present our latest product, [Product Name], 

which we believe will greatly benefit your business. We would like to request an appointment for 

a product demonstration at your convenience. 

Please let us know your available dates and times, and we will do our best to accommodate your 

schedule. The demonstration will take approximately [Insert Duration] and can be held either at 

your office or via a virtual meeting platform. 

Thank you for considering our request. We look forward to the opportunity to showcase [Product 

Name] and discuss how it can meet your needs. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


