
Client Appointment Request 

Dear [Client's Name], 

I hope this message finds you well. We greatly value your input and would like to request your 

presence for a feedback meeting to discuss our recent collaboration. 

Proposed Date and Time: [Insert Date and Time] 

Location: [Insert Location or specify if it will be a virtual meeting] 

Please let us know if the proposed time works for you or if there are other times that would be 

more convenient. 

Thank you for considering our request. We look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


