
Job Application for [Position Title] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Position Title] at [Company's Name], as advertised on 

[Where You Found the Job Posting]. With my background in [Your Field/Expertise], I am 

excited about the opportunity to contribute to your team. 

In my previous roles, I have gained extensive experience in [brief description of relevant 

experience]. However, I would like to address a gap in my employment history. Following my 

relocation to [New Location] in [Year], I faced several challenges, including [briefly explain 

reason such as finding suitable employment, family adjustments, etc.]. During this period, I 

focused on [any relevant activities such as skill development, volunteer work, etc.], which has 

enhanced my skill set and prepared me for the next chapter of my career. 

I am now eager to bring my expertise in [relevant skills or areas] to [Company's Name]. I am 

particularly impressed by [something specific about the company or its projects] and believe my 

background aligns well with the goals of your team. 

Thank you for considering my application. I look forward to the possibility of discussing how I 

can contribute to [Company's Name]. Please find my resume attached for further details on my 

qualifications. 

Sincerely, 



[Your Name] 


