
Job Application for [Job Title] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Job Title] position at [Company's Name] as advertised 

on [where you found the job listing]. I believe that my experience and skills make me a strong 

candidate for this role. 

I would like to take a moment to address a gap in my employment history. Between [start date] 

and [end date], I engaged in extensive traveling and volunteer work. This experience allowed me 

to develop valuable skills such as [list relevant skills], deepen my understanding of diverse 

cultures, and enhance my adaptability. 

During this time, I also had the opportunity to volunteer with [Organization's Name], where I 

[describe relevant experience]. This helped me refine my [mention any specific skills related to 

the job]. I am confident that these experiences have equipped me with a unique perspective and 

set of skills that I can bring to the [Job Title] position. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

background and experiences align with the needs of your team. I am eager to contribute to 

[Company's Name] and am excited about the possibility of joining your esteemed organization. 

Sincerely, 

[Your Name] 


