Debt Acknowledgment Receipt

Date: [Insert Date]

From: [Your Name or Company Name]
Address: [Your Address]

To: [Recipient's Name]

Address: [Recipient's Address]

Subject: Debt Acknowledgment Receipt for Service Contract

Dear [Recipient's Name],

This letter serves as a formal acknowledgment of the debt incurred under our service contract
dated [Insert Contract Date]. The total amount due as of this date is [Insert Amount].

Details of the Services Provided:
e Service 1: [Description and Amount]
e Service 2: [Description and Amount]
e Service 3: [Description and Amount]
Payment Terms: [Insert Payment Terms]

Please make the payment by [Insert Due Date] to avoid any penalties.

If you have any questions regarding this acknowledgment, please feel free to contact me at [Your
Contact Information].

Thank you for your prompt attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Your Contact Information]



