
Negotiation Terms Offer 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Negotiation Terms Offer 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the following terms for our 

upcoming negotiations regarding [specific subject or project]. 

Proposed Terms 

• Term 1: [Description of Term 1] 

• Term 2: [Description of Term 2] 

• Term 3: [Description of Term 3] 

I believe these terms offer a mutually beneficial framework for our discussions. Please feel free 

to reach out if you have any questions or require further clarification. 

Looking forward to your response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


