
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the debt relief options available 

through your organization. Due to [brief explanation of your financial situation], I am exploring 

potential solutions to help manage and reduce my debt. 

I would appreciate any information you could provide about the programs or services you offer, 

as well as any eligibility requirements I might need to meet. Additionally, if there are any 

resources or consultations available, I would be eager to learn more about those as well. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


