
Urgent Debt Collection Notice 

Date: [Insert Date] 

To: [Debtor's Name] 

Address: [Debtor's Address] 

Dear [Debtor's Name], 

This notice serves as an urgent reminder regarding your outstanding debt of [Insert Amount] that 

was due on [Insert Due Date]. Despite our previous communications, this amount remains 

unpaid. 

We kindly request that you remit payment immediately to avoid further action. Please respond 

within [Insert Timeframe, e.g., 7 days] of the date of this letter to discuss payment options. 

If we do not receive payment or hear from you by this date, we may have to escalate this matter 

for further collection actions. 

Thank you for your immediate attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company]  

[Contact Information] 


