
Final Alert for Unsettled Account 

Dear [Recipient's Name], 

We hope this message finds you well. This letter serves as a final reminder regarding your 

unsettled account with us. As of [Date], your account balance of [Amount] remains outstanding. 

Please be advised that if payment is not received by [Final Due Date], we may have to take 

further action, which could include the involvement of a collections agency or legal proceedings. 

To avoid any inconvenience, we urge you to settle your account promptly. Payment can be made 

via [Payment Methods]. If you have already made the payment, please disregard this notice. 

If you have any questions or require assistance, please do not hesitate to contact us at [Contact 

Information]. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Company Name]  

[Contact Information] 


