Legal Action Warning Letter

[Your Name] [Your Address] [City, State, Zip Code] [Email Address] [Phone Number] [Date]
[Recipient Name] [Recipient Address] [City, State, Zip Code]

Subject: Notice of Intent to Initiate Legal Action

Dear [Recipient Name],

I am writing to formally notify you that, due to [briefly describe the issue, e.g., failure to repay
the loan, breach of contract], I am considering taking legal action against you. Despite my
previous attempts to resolve this issue on [mention dates of prior correspondence or discussions],
we have been unable to reach a satisfactory resolution.

As per our agreement dated [mention date of agreement], you are obligated to [mention the
specific obligations]. However, your failure to comply with the terms is causing significant
distress and financial loss.

Please consider this letter as a final request to [state what you would like the recipient to do, e.g.,
make payment, fulfill obligations] by [provide a specific deadline]. Should you fail to address
this matter by the specified date, | will proceed with legal action without further notice.

I hope to resolve this matter amicably and look forward to your prompt response.

Thank you for your attention to this serious matter.

Sincerely,

[Your Name]



