
Receipt Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

We acknowledge the receipt of your communication regarding the errors in the recent issue of 

[Magazine Name], specifically Issue #[Issue Number]. We apologize for any inconvenience this 

may have caused you. 

Your feedback is important to us, and we are committed to ensuring that our content meets our 

readers' expectations. Our editorial team is currently reviewing the issues you highlighted. 

We appreciate your understanding and support. Should you have any further concerns or require 

additional assistance, please do not hesitate to reach out. 

Thank you for being a valued reader of [Magazine Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Magazine Name] 

[Contact Information] 


