
Social Media Content Calendar 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

Subject: Social Media Content Plan for [Month/Year] 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance our engagement on 

social media platforms, I have prepared the content calendar for [Month/Year]. Below is a 

detailed outline of our planned posts and key activities: 

Date Platform Content Type Content Description Responsible 

[Date] [Platform] [Type] [Description] [Name] 

[Date] [Platform] [Type] [Description] [Name] 

[Date] [Platform] [Type] [Description] [Name] 

Kindly review the content calendar and provide your feedback by [Deadline]. Your insights are 

invaluable for our strategy moving forward. Thank you for your continuous support! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


