
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request clarification regarding the licensing obligations associated with 

[specific product/service/process] as outlined in [reference document/contract]. It has come to 

my attention that there are specific requirements that may affect compliance and operational 

processes. 

Specifically, I would like to understand the following: 

• [Specific question or point needing clarification 1] 

• [Specific question or point needing clarification 2] 

• [Specific question or point needing clarification 3] 

Clear understanding of these obligations is crucial for [your business/organization] to ensure 

compliance and avoid potential penalties. I appreciate your prompt attention to this matter, and I 

look forward to your detailed response by [specific date]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Your Company/Organization Name] 


