
Notification of Publication Material Receipt 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to inform you that we have successfully received the publication materials 

submitted for [Title of Publication/Project] on [Date of Receipt]. We appreciate your promptness 

and attention to detail in submitting these materials. 

Please note that our team will begin the review process and you will be notified of any updates or 

necessary revisions as soon as possible. 

Thank you for your contribution, and we look forward to working with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


