Letter of Recognition

Date: [Insert Date]

To: [Team Name]

Dear Team,

| am writing to express my heartfelt appreciation for the exceptional dedication and hard work
you have exhibited over the past [specific time period]. Your commitment to our goals and your
collaboration as a team have not gone unnoticed.

Your efforts in [specific project or achievement] have truly made a significant difference. Your
ability to overcome challenges, support each other, and maintain a positive attitude inspires those

around you.

Thank you for being an integral part of our success. | look forward to our continued
achievements as a united team.

Sincerely,
[Your Name]

[Your Position]



