
Application for Editorial Meeting 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request an editorial meeting to discuss [briefly state the purpose - e.g., 

potential collaboration, article submission, etc.]. I believe that a meeting would provide us with 

an opportunity to explore [insert a few key points you hope to discuss]. 

My background includes [briefly mention your experience or qualifications relevant to the 

meeting]. I am confident that our discussion will be mutually beneficial and lead to potential 

opportunities. 

Could we schedule a meeting at your convenience? I am available [suggest a few dates and 

times], but I would be happy to adjust to fit your schedule. 

Thank you for considering my request. I look forward to the possibility of discussing this further. 

Best regards, 

[Your Name] 

[Your Title/Position] 

[Your Company/Organization Name] 

[Your Phone Number] 

[Your Email Address] 


