
Request for Community Demographics 

Analysis 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing efforts to improve outreach initiatives 

within our community, we are seeking a comprehensive analysis of our community 

demographics. 

Understanding the demographics will greatly assist us in tailoring our programs and services to 

better meet the needs of the community. Specifically, we are interested in data regarding age, 

ethnicity, income levels, educational attainment, and housing characteristics. 

We would greatly appreciate your assistance in providing us with the latest demographic report 

or directing us to the appropriate resources where we can obtain this data. Your support is 

invaluable to our outreach efforts and will help us achieve our mission of serving our community 

effectively. 



Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


