
Audience Characteristics Assessment for 

Event Planning 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Your Name] 

Subject: Audience Characteristics Assessment for [Event Name] 

Dear [Recipient's Name], 

As part of the planning process for the upcoming [Event Name] scheduled for [Event Date], we 

have conducted a thorough audience characteristics assessment to better tailor our event to the 

needs and interests of our attendees. 

Demographic Information 

• Age Range: [Insert Age Range] 

• Gender: [Insert Gender Distribution] 

• Location: [Insert Geographic Information] 

• Occupation: [Insert Occupation Statistics] 

Psychographic Information 

• Interests: [Insert Key Interests] 

• Values: [Insert Important Values] 

• Lifestyle: [Insert Lifestyle Information] 

Behavioral Information 

• Previous Event Attendance: [Insert Attendance Trends] 

• Interaction Level: [Insert Expected Interaction Level] 

• Feedback from Past Events: [Insert Summary of Feedback] 

Based on these findings, we recommend the following strategies to engage our audience 

effectively: 

1. [Insert Strategy 1] 

2. [Insert Strategy 2] 

3. [Insert Strategy 3] 



Thank you for considering these insights as we move forward with the planning of [Event 

Name]. We believe that by understanding our audience better, we can create a more impactful 

and memorable event experience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


