
Solicitation for Bids: Magazine Layout and 

Design 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Address] 

[City, State, ZIP Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

Dear [Recipient's Name], 

We are excited to announce that [Your Company/Organization Name] is seeking proposals for 

the layout and design of our upcoming magazine, [Magazine Name]. We are looking for a 

creative and experienced designer who can bring our vision to life. 

The key responsibilities include: 

• Designing magazine layouts that are visually appealing and reader-friendly. 

• Collaborating with our editorial team to enhance content presentation. 

• Providing suggestions for graphics and illustrations. 

• Ensuring timely delivery of proofs and final products. 

If you are interested in submitting a bid, please provide the following information: 

• Portfolio of previous work. 

• A brief proposal including your approach, timeline, and budget. 

• References from past clients. 

Proposals should be submitted by [Submission Deadline Date] to [Submission Email Address]. 

We will review all bids and contact selected applicants for further discussions. 

Thank you for considering this opportunity. We look forward to your proposals. 



 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 


