
Magazine Distribution Logistics Outline 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to share with you the distribution logistics plan for our upcoming issue of 

[Magazine Name], scheduled for release on [Release Date]. Below is an outline of the key 

logistics involved in the distribution process: 

1. Distribution Schedule 

• Print Order Deadline: [Insert Date] 

• Delivery to Distribution Center: [Insert Date] 

• Shipping to Subscribers: [Insert Date] 

2. Distribution Channels 

• Direct Mail to Subscribers 

• Retail Outlets 

• Digital Distribution via [Platform] 

3. Target Audience 

Our target audience includes [Define Target Audience]. We will tailor our distribution 

accordingly to maximize reach and engagement. 

4. Shipping and Handling Costs 

A detailed breakdown of costs associated with shipping and handling is attached for your review. 

5. Key Contacts 

• [Logistics Manager Name] - [Contact Information] 

• [Customer Service Name] - [Contact Information] 

Please review the above outline and let us know if you have any questions or require additional 

information. We appreciate your partnership in the successful distribution of [Magazine Name]. 



Thank you very much. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


