
Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address some challenges we have been 

experiencing with the distribution of our magazine, [Magazine Name]. As you know, timely 

delivery and effective distribution are crucial for maintaining our readership and subscription 

base. 

Over the past few months, we have encountered several issues, including delays in shipping, 

inaccurate address information, and inconsistent delivery schedules. These challenges have had a 

noticeable impact on our readership engagement and overall satisfaction. 

To resolve these issues, I propose we schedule a meeting to discuss potential solutions and 

improvements to our distribution process. Our goal is to ensure that our magazines reach our 

subscribers promptly and meet their expectations. 

Thank you for your attention to this matter. I look forward to your prompt response and hope to 

work together towards a more efficient distribution strategy. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


