
Clarification Letter 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Magazine Name] 

[Magazine Address] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to address a blunder that occurred in our recent 

publication of [Magazine Name], specifically in the [mention specific issue or article]. 

It has come to our attention that [describe the mistake or inaccuracy]. We understand that this 

may have caused confusion among our readers and we deeply regret any inconvenience this may 

have caused. 

Please allow us to clarify that [provide correct information or context]. We take this matter 

seriously and are committed to ensuring that our content is accurate and reliable. 

We would like to thank you for your understanding and support as we work to rectify this 

situation. If you have any further questions or concerns, please do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


