
Letter of Solicitation for Printing Parameters 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address Line 1] 

[Recipient Address Line 2] 

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. We are in the process of preparing for an upcoming printing 

project and would like to solicit your expertise regarding the printing parameters necessary for 

achieving optimal results. 

Specifically, we would appreciate your guidance on the following: 

• Recommended print resolution 

• Paper type and quality 

• Color management specifications 

• Design file formats and sizes 

• Any specific production constraints 

Your insights are invaluable to us, and we look forward to your prompt response. Should you 

require any further details, please do not hesitate to reach out. 

Thank you for your time and assistance. 

Sincerely, 

[Your Name] 


