
Proposal for Obtaining Printing 

Specifications 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Printing Specifications 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the acquisition of detailed printing 

specifications necessary for our upcoming project, [Project Name]. As we strive to ensure high-

quality outputs, it is essential to have comprehensive printing guidelines that encompass the 

following aspects: 

• Paper type and weight 

• Color profiles and printing techniques 

• Finishing options and dimensions 

• Quantity and turnaround times 

Having access to these specifications will enable us to make informed decisions and ensure that 

the final prints meet our standards and expectations. 

I propose setting up a meeting to discuss this further and establish a timeline for obtaining the 

necessary specifications. Please let me know your availability. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


