
Notice for Printing Standards 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Notice for Compliance with Printing Standards 

Dear [Recipient's Name], 

This notice serves to remind you of the importance of adhering to our established printing 

standards. It is imperative that all printed materials meet the following criteria: 

• Use of approved paper quality. 

• Adherence to color specifications. 

• Maintaining resolution standards of at least 300 DPI. 

• Ensuring proper margins and layout. 

• Incorporating our branding guidelines appropriately. 

Please ensure that all upcoming print jobs comply with these standards to avoid any delays or 

issues with production. Should you have any questions or require clarification regarding these 

standards, do not hesitate to reach out. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


