
Official Sponsorship Recognition 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to express our sincere gratitude for your 

generous sponsorship of [Event Name] held on [Event Dates], at [Location]. Your support 

played a vital role in the success of the trade show. 

As an official sponsor, you helped us to enhance the experience for attendees and exhibitors 

alike, contributing to the growth and vibrancy of our industry. Your commitment to [specific 

benefits, e.g., innovation, sustainability, community engagement] is truly commendable. 

We would like to recognize [Recipient's Company] in all event-related materials, including 

digital promotions and our post-event report. Your logo will be featured prominently, ensuring 

maximum visibility among participants and attendees. 

Thank you once again for your support. We look forward to collaborating in the future and hope 

to see you at our next event! 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Your Contact Information] 


