
Media Inquiry Response 

Date: [Insert Date] 

To: [Journalist's Name] 

From: [Your Organization's Name] 

Subject: Response to Media Inquiry Regarding [Crisis Topic] 

Dear [Journalist's Name], 

Thank you for reaching out regarding the recent developments concerning [specific crisis issue]. 

We understand the importance of timely and accurate information during this challenging period. 

As of now, our organization is actively addressing the situation. [Briefly describe the current 

status, any actions taken, and key messages]. We are committed to maintaining transparency and 

will keep the public informed as new information becomes available. 

In the meantime, we would like to emphasize that [insert key message, statement, or 

reassurance]. Our priority is ensuring the safety and well-being of all stakeholders involved. 

If you have further questions or require additional information, please do not hesitate to reach 

out. We appreciate your understanding and professionalism as we navigate this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


