
Subject: Response to Your Media Inquiry 

Dear [Media Contact's Name], 

Thank you for reaching out to us regarding your inquiry about [specific topic or event]. We 

appreciate your interest in [Company Name] and the opportunity to clarify some points. 

In response to your questions: 

• Question 1: [Your response here] 

• Question 2: [Your response here] 

• Question 3: [Your response here] 

We understand the importance of accurate information and are committed to providing you with 

the most relevant updates. For additional inquiries or further details, please feel free to reach out 

to me directly at [Your Email] or [Your Phone Number]. 

Thank you for your continued interest in [Company Name]. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Website] 


