
Media Inquiry Response 

Dear [Media Contact's Name], 

Thank you for reaching out regarding your inquiry about [specific topic or event]. We appreciate 

your interest in [Community/Organization Name] and the work we are doing to engage with our 

community. 

As you may know, our organization is dedicated to [brief description of mission/vision]. We 

firmly believe in the importance of community involvement and dialogue, which is why we are 

excited to share more information with you. 

We are currently working on [describe any ongoing projects, events, or initiatives relevant to the 

inquiry]. This initiative aims to [explain the purpose and expected outcomes]. We are 

encouraging community members to participate in [details about how the community can get 

involved]. 

Please find attached [any relevant documents, press releases, brochures] that provide additional 

information. We would be happy to arrange an interview with [name/position of spokesperson] if 

you would like to discuss this matter further. 

Thank you once again for your inquiry. We look forward to collaborating with you to inform and 

engage our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Community/Organization Name] 

[Contact Information] 


