[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Hiring Manager's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Hiring Manager's Name],

I hope this message finds you well. I am writing to express my sincere apologies for the delay in
submitting my application for the [Job Title] position at [Company's Name]. | understand that the
deadline has passed, and | deeply regret any inconvenience this may have caused.

Due to [brief explanation of the reason for your delay, e.g., unforeseen circumstances], | was
unable to submit my application on time. I have been following [Company's Name] and am
genuinely enthusiastic about the opportunity to contribute to your team.

| believe that my skills in [specific skills related to the job] and my experience in [brief
description of relevant experience] would make me a valuable asset to your organization. | am

very eager to bring my expertise to [Company's Name].

If there is any possibility to consider my application despite the late submission, | would be
incredibly grateful. Thank you for considering my request, and | hope to hear from you soon.

Warm regards,

[Your Name]



