
Job Application Reference 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a reference for [Applicant's Name], who has applied for the entry-level 

position of [Job Title] at [Company Name]. I have had the pleasure of knowing [Applicant's 

Name] for [duration] as their [relationship, e.g., professor, supervisor, etc.]. 

[Applicant's Name] has demonstrated exceptional skills in [mention relevant skills or 

experiences]. Their ability to [specific examples of competencies or qualities] makes them a 

strong candidate for this position. 

Moreover, [Applicant's Name] is known for their [positive traits such as teamwork, 

communication skills, etc.], and I believe they will be a valuable addition to your team. 

If you have any further questions regarding [Applicant's Name]'s qualifications or character, 

please feel free to contact me at [Your Phone Number] or [Your Email]. 

Thank you for considering this reference. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Company/Organization] 

[Your Phone Number] 

[Your Email] 


