
Letter of Solicitation for Editorial Calendar 

Access 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request access to your editorial 

calendar for [specific purpose]. Having this information will greatly aid in [explain the benefit, 

e.g., aligning our marketing efforts, enhancing collaboration, etc.]. 

We believe that access to your editorial calendar can foster a mutually beneficial relationship by 

allowing us to align our content strategies effectively. We are particularly interested in [mention 

any specific topics or events]. 

Thank you for considering our request. I look forward to the possibility of collaborating with you 

and your team. Please feel free to reach out if you require any further information or 

clarification. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


