
Proposal for Sharing Editorial Calendar 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Sharing Our Editorial Calendar 

Dear [Recipient's Name], 

I hope this message finds you well. We understand the importance of collaboration in our 

editorial efforts, and as such, we would like to propose sharing our editorial calendar with your 

team. 

By sharing the calendar, we believe it will enhance synchronization between our teams, allowing 

us to maximize our content strategies and ensure that our messaging is cohesive. We suggest the 

following key features for our shared editorial calendar: 

• Visibility of upcoming content topics and deadlines 

• Real-time updates on any changes to the schedule 

• Collaboration space for suggesting new ideas 

We are eager to discuss this proposal further and explore how we can implement this effectively. 

Please let us know your availability for a meeting to discuss this initiative. 

Thank you for considering our proposal. We look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


