
Collaboration Request 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Company Name]. We have been following your work in [Recipient's Industry/Field] and are 

impressed by your commitment to [specific achievement or value]. 

Given our mutual interests, I believe there are significant synergies between our two 

organizations. I would like to propose a collaboration to explore how we can work together to 

leverage our strengths, enhance our offerings, and create value for both our companies. 

We are particularly interested in [specific collaboration area], and I would be eager to discuss 

how we can integrate our efforts. I believe that a partnership could significantly amplify our 

impact in the market. 

I would appreciate the opportunity to schedule a meeting to discuss this potential further. Please 

let me know your availability for a call or in-person meeting in the coming weeks. 

Thank you for considering this collaboration. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


