
Appointment Request for Interview 

Dear [Interviewer's Name], 

I hope this message finds you well. I am writing to express my gratitude for the opportunity to 

interview for the [Job Title] position at [Company Name]. I am very enthusiastic about joining 

your team and contributing to [specific project or goal of the company]. 

However, I would like to discuss the potential of rescheduling my interview originally set for 

[original date and time]. Due to [brief reason for needing to reschedule], I am unable to attend at 

that time. 

If possible, I would greatly appreciate it if we could arrange for a new interview time. I am 

available on [provide two or three alternative dates and times], and I hope these options can work 

under your schedule. 

Thank you for your understanding and consideration. I look forward to the opportunity to speak 

with you and explore how I can contribute to [Company Name]. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


