
Salary Improvement Discussion Request 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip]  

[Email Address]  

[Phone Number] 

[Employer's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip] 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to formally request a meeting to discuss my 

current salary and the possibility of a salary improvement. 

Having been with [Company's Name] for [duration of employment], I have continually strived to 

contribute positively to our team's goals and enhance our overall productivity. In light of my 

recent achievements and responsibilities, I believe it is an appropriate time to revisit my 

compensation. 

I would greatly appreciate the opportunity to discuss this matter with you at your earliest 

convenience. Thank you for considering my request, and I look forward to our fruitful 

conversation. 

Best regards, 

[Your Name] 


